INCATERN LTD
Barrington Farm, Walcott, Norfolk. NR12 0PF. Tel: 01692 650707
www.barringtonfarm.com 

JOB DESCRIPTION

Job Title:

BANK ART FACILITATOR/SUPPORT WORKER 
Reports to:

QUORUM/ MANAGERS
Overall Purpose:

To assist adults with a learning disability within a day service setting to access meaningful occupation, via the provision of support and assistance. 
To contribute to an effective service in accordance with legislative requirements, organisational policies, procedures and objectives. While on duty the Facilitator’s/support worker priorities must be first and foremost toward the care and welfare of their charges.
Take responsibility in conjunction with other members of staff for the day to day running of the Art Centre including mounting and framing works, preparing paint, paper, canvasses and other materials for the use of the participants.  
Principal Accountabilities
1. The Service
You will be required to work in both the arts centre and the learning and leisure area.

      Artbarn
· Work alongside residents and day visitors, carefully assessing their own capabilities and offering technical assistance.  

· It is important to maintain the creative and lively energies of this vibrant and well equipped art centre in order for the users to fulfill their creative potential.  

· We ask staff to maintain a basic philosophy of non intervention.

· Maintain cleanliness and hygiene of the art centre.
· Provide appropriate supervision for day service users at all times when not under the direct supervision of another department. 
Learning and Leisure area

· Greet service users on arrival and complete daily register.
· To prepare for, carryout and supervise service user’s break and lunch times.
· Maintain cleanliness and hygiene of the facilities, with regular checks to ensure toilets maintain hygienic standards.
· Provide appropriate supervision for day service users at all times when not under the direct supervision of another department and participate in appropriate activities as required, including offsite, e.g. walks, occasional outings.
· Enable and assist service users to access a varied range of day service activities within their ability.
· To assist and take responsibility when lead person on duty for petty cash and other monies, both service user and company, as appropriate.
            General 
· Maintain good working relationships with professionals and others.
· Participate, if requested, in service users reviews.
· To assist and carryout administrative tasks including daily records ensuring accurate, concise and timely information is held where appropriate and communicated as necessary.
· Assist in the provision of the highest possible standards with regard to quality of day service provision and environment, including support for those service users who represent a challenge to the service.
· Assist in developing implementing and updating care plans with service users. 
· Take the appropriate action to comply with policies and procedures, ensuring the well-being of service users.
· Attend training to enhance knowledge and promote safe affective practice.

· Actively promote anti-discriminatory practice and report to the Managers any such malpractice towards either service users or staff.

· Work in the framework of a staff rota, based around the service user’s needs and the requirements of the Company.

· Report any health concerns that you have about service users.
· Report any health and safety concerns promptly to the Quorum or Manager.
· Be sensitive and aware of the service user’s emotional and psychological needs and support them in a positive manner.

· It is necessary to be flexible, work as part of a wider team of staff to maintain the welfare of service users.
· Support service user’s participation in appropriate activities.
· Provide personal care to service users as identified in care plans 
2. Information

· Attend meetings, provide written reports and present them, as required.

· Maintain confidentiality in respect of records, service users, staff, the Company and third party information.
· Provide and assist service users to have access to information that will promote their welfare, e.g. complaints procedure.
3. Equal Opportunities
· Ensure that the delivery of the service is underpinned by a commitment to equality or opportunity for both service users and staff.

4. Health and Safety

· Meet health and safety requirements of the Company and of legislation.

5. Other
· Undertake any other duties consistent with the objectives of the post, as required by Directors and Managers
6. Working Hours

£9.44 per hour (this includes pro rata holiday entitlement).
Flexible bank cover. 
Weekdays only 9:00am – 5.00pm (with 1 hour unpaid lunch)

Person Specification

Are you creative, energetic, good at multi-tasking and looking for part time flexible work?

Barrington Farm is a unique independent day services centre for adults with learning difficulties based at Walcott on the North Norfolk coast run by Incatern Ltd. We are seeking reliable facilitators as bank staff to call on at short notice to cover staff sickness and holidays.
Your role will be to facilitate individual and group activities and provide support for service users at Barrington Farm. Every day is different - you may be helping artists with painting or sewing, facilitating a keep fit class or managing a booking for the sensory room. 

To take on this rewarding role you will need to have a positive, patient and understanding nature. You will have good team working and communication skills. Experience in the visual arts is preferable but not essential. You will receive training to help develop skills needed for these roles. 

Walcott is a rural village on the North Norfolk coast. There is little public transport so you will need access to a car.
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